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Create a Plan

Overview

In Electronic ICS (elCS), plans are the definitions, guidelines, and instructions made in
preparation for addressing various types of incidents.

Domain and facility administrators can create plans, which is done by copying a plan
configuration. By default, one or more plan configurations are available for every facility.
Administrators copy the plan configuration and then edit it to create a plan that meets the needs
of the facility.

Only one plan can be created from a configuration and only one plan can be active at a time.
Additional inactive plans can be created for activation at a later date.

When creating a new plan, the contacts from an existing plan or plan configuration are not
automatically copied to the new plan. Therefore, we recommend you copy plan contacts from
one plan to another, which is described in a separate procedure below.

To Create a Plan
1. On the Home page, point to Planning and click Plan Summary. The Plan Summary
page opens.
2. Inthe Summary for list, select the facility for which you want to create a plan.

3. When the facility has -
loaded, in the upper right,
click Create New Plan. Create Plan from: |HICS 2014 A\

The Create New Plan
window opens.

¥/ Copy plan library and response guide content (recommended)
¥ Copy entire plan folder 1#! Copy entire Resource Documents folder

Select the Incident Response Guides to copy from the domain

4. In the Create Plan from ¥ | Response Guide
X ¥l Active Shooter -
IISt' SeIeCt a plan ¥ Chemical Incident
configuration. @ Earthquake

¥l Evacuation, Shelter in Place & Hospital Abandonme

5. Clear or select the check @ Explosive Incident - e[l e
bOX for CO py p | an ||b rary Note: All plan files and files associated with the selected Incident Response Guides will be copied
and response guide  —
content.

Tip: It is recommended that you copy the plan library and response guide contents so that
you do not have to start from scratch when you customize the plan.
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Create a Plan (continued)

6.

7.

If you selected to copy the plan library and guides, you can choose to:
a. Clear or select the check box for Copy entire plan folder.
b. Clear or select the check box for Copy entire Resource Documents folder.
c. Select the check boxes for the incident response guides you want to include.

Click OK. The new plan opens and you are able to edit plan details as needed.

Copy Contacts to a New Plan

After creating a new plan, contacts from an existing plan can be copied to the new plan to
populate the depth chart. Contacts will occupy the same positions in the new plan as they do in
the existing plan, and if contacts were already assigned in the new plan, the copied candidate
assignments will be merged with these assignments. Positions or groups that do not exist in
both plans will need to be created and assigned manually in the new plan.

Tip: Contacts can be copied at any time; however, it is recommended to perform this task
immediately after creating a new plan.

To Copy Contacts to a New Plan

1.
2.

On the Plan Summary page, in the Plan list, select the new plan.

On the left, click ICS Chart.

& Planning Settings

On the right, in the
: SRR Courty Hospice Norih (Sprngfild USA) + [
Copy Candldates [HEL HICS 2014 (active) v

from plan list, - EIHICS 2014 Plan Summary
- £1Plan Files
select the plan from  .g&icschan

- 4 Incident Commander

Response Recovery

Plan Chart

Select a position to view its detail.

Double-click on a position to expand or collapse it.

Copy candidates/contacts from plan HICS IV *

- S

Wh|Ch yOU Want tO - 4 Finance / Administration Section Chief
A Liaison Officer
Copy - A Logistics Section Chief
- A Medical - Technical Specialist(s)

1 - 4 Operations Section Chief

CIICk Copy The - 4L Planning Section Chief
1 - 4 Public Information Officer

Copy candidates -  Safety Offcer Candidates for 27 of 30 positions! ied full

. Al b andidates for 27 of positions/groups were copied successfully.
WlndOW OpenS. Positions/groups that were not updated:

. + Patient Family Assistance Branch Director
Click Yes. The results appear and » Medical Technical Specialist: Chemical
indicate the number Of pOSitionS Copied « Medical Technical Specialist: Radiclogical

and positions or groups that were not copied.

For more information, contact your Client Services Manager or the support desk at 888-735-9559;
in the support phone system, press 1 for Client Application Support and then 6 for EMSystems.

elCS - Create a Plan © 2016 Intermedix Corporation | Page 2 of 2



